MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE

OBJECTIVE QUESTION
GCC - TBC 30 - WPM 21-06-2024 HINDI 30 - WPM BATCH - 1201
FINAL ANSWER KEY

Provisio
nal Final
Sr.No Question Option A Option B Option C Option D Answer | Answer
OS &l 1A (FUNCTION Hardware Memory File
1 ) TE £ Management [Management [Management |3uiead @it |D D
F1-F12 KEYS &I FORMULA SHORTCUT [FUNCTION
2 gl STl &l KEYS KEYS KEYS 3RFd daf |C C
Ctrl + z Ig A3 T
3 39TeT Open a File Copy a file Cut afile Undo an action [D D
Ctrl +y Ig HHATS &l
4 Open a File Copy a file Cut afile Redo an action [D D
Ctrl + x I§ FHATS T selected fhT |select fhT select frw
5 39T I ltem & [T ltem FrAY [T Item 9EE |[Undo an action [A A
Alt+__ T 99T ctive
6 window §¢ & foIw giar & |F1 F4 F3 F5 B B
PIs H ATHRT & smallest
7 item @r Fed & | |Row Column Field 3RFT 81 |C C
Tab &l #Acd 4 gH
Page Setting MS-Word & &
8 Thd gl Page Layout |Print Layout A4 Home A A
"Smiley face" shape Jg
Option & Insert Tab
9 "B Shape Status Formatting Standard A A
Word Processors SEdHT hieh
Ig TS file §=1T Teha
10 g Document Worksheet Database Presentation A A
workbook #  selected single
11 cell Y UHT &gd gl |Bordered Cell |Active Cell Main cell 3Wed &1 (B B
MS-Excel 2010 # T TohiAIc
H Fol Columns
L=l
12 gid gl 15000 1048576 20000 15800 B #
Ms-Excel 2010 A Teh JehIRIC
A Hol Columns
13 g1 gl 15,000 1048576 20,000 15, 8000 B #
MS Excel 2010 # TFIlor@d
Sl AT chart ThR 3TcISY =Tgr
14 ? 15000 1048576 20000 158000 A #
MS Excel 2010 # Tde&ATal@d
il AT chart YhR 3UcISY gl
15 ? surface scatter gather stock C C
PowerPoint H Ta&Tal&d
HITAT transition T effect FABT
16 g2 Fade Push Swipe Line D D
presentation @I zoom Print
Slider #r #cg ¥ set X T
17 g | Ter UGG B B




gH T slide & 1A% Teh &r
slide T background ol Hehd

18 [&1 Her arerd
PowerPoint A &l & Tab #H
Translate Command 39eTs¥T

19 grar 87 Home Insert Transition Review
PowerPoint A &lsT & group #
Quick Style Command 39elstT

20 g | Font Paragraph Drawing Editing
T 1T 370 7 F Hldl Google Internet

21 Internet Browser §? Chrome Explorer Moxzilla Firefox |39Rierd gt
§H SHeT H T@IENT  Attach &

22 |§&d &l LRl aTad
Email ID & login ID AT User ID

23 |¥&d Bl iR LEG)

24 DOS Jg application software &| |&&r Ield
Network SGRT #31 STdTel Email

25 Massage &I &gd &l Fax Messages |Messages Pony Express |Sender




